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                                            	             __(Name)____ Chapter No. ____
                                          	_____________Name, Title_____________
                                           	_______________Address______________
				_______________Address______________


Date

Dear Sisters and Brothers,

Just a note to remind you with the passing of ___year____, that your membership dues for ___year___ are now due.  Our dues remain at $ (amount of dues) per member of which we have to send to Grand Chapter $11.00 per member, which leaves us with $ (amount) to cover operating costs.  

(Talk about the fundraising or other activities you have accomplished during the year.  Talk about scholarships you authorized or other promotional activities you participated in during the year.)
           
If possible, please help us save on postage by sending a stamped self-addressed envelope, for me to return your dues receipt to you.  Additionally, if you have an email address that you can provide, I will keep you up-dated about the chapter activities.  I always send out emails as a blind copy, so no one other than myself has your address.

Dues must be paid by November 1st and will expire the following year on October 31st of that year.  You will notice when I return your dues receipt that the dues you pay now will expire on October 31, __year__.

Should you have any questions, please feel free to give me a call.  Thank you all for the love you never fail to offer, the help you never fail to give, and the laughter you never cease to share.

Fraternally,							


Name, 
Secretary				       Amount owed on dues for ____yr_   are:  $       per member
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